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ELEMENTS OF STUDENTS’ PROJECTWORK

Title page

All text on the title page are centered vertically and horizontally. The title page has no page

number and it is not counted in any page numbering.

Page layout

Left margin: 2"
Right margin: 1"
Top margin: 1"

Bottom margin: 1"

Page numbering

Pages should be numbered at the bottom and centered. Arabic numeric (, 2, 3, and so on) page
numbering should begin with the first page of Chapter 1. Preliminary pages (from
acknowledgement to abstract) should also be numbered at the bottom and centered using Roman

numerals (i, ii , iii and so on).

Spacing and Alignment

The text should be double-spaced, except for long quotations and the bibliography (which are
single-spaced and indented). The full text should be justified. All sub-headings should be left-

aligned and all major headings should be centered.

Font type and size

The font type and size should be Times New Roman and 12 points respectively. Generally, the

same font type and size must be used throughout the text.

Headings

1. Use upper case for all major headings and bolden, (That is, chapter and chapter name, i.e.
CHAPTER 1: INTREODUCTION).

2. Use title case for all sub-heading (i.e. Statement of the Problem, Objectives of the study, etc.)
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References

APA/Harvard format should be used to cite references. If the name of the author comes at the

beginning of the sentence, then put year in parentheses. For example:
Jones (2004), found that ...

If the author’s name does not begin the sentence, then both the author's name and year are enclosed

in parentheses separated by a comma. For example:
One researcher (Jones, 2004) found that...

A complete reference is attached at the end of chapter 5. The first line of each reference below the

author(s) is indented.
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3.5  Chapter summary
CHAPTER FOUR - RESULTS AND DISCUSSION
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All students are expected to use APA referencing style with exception of students of Engineering.
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